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Thank you for considering Tom Bartlett for your project.
Kindly complete this Project Planner so we can create an accurate response to your enquiry. Don’t be put off as it’s not that long and only requires straight forward information that you will probably have to hand already. Please answer with as much detail as possible to help us build a picture of your needs.
[image: image1.png]When you’re finished, you can email the document to tbartlett@envisioncreating.com

Contact Information
Your name: 
[Answer]
Your business/organisation name: 
[Answer]
Your email address:

[Answer]

Business phone including area and/or country code:

[Answer]

Project Information

What is your current/desired web address (URL)?

http://
What is your desired launch date for this project?
DD/MM/YYYY
Are there any other considerations that could impact on the schedule for this project?
(For example: Trade show, marketing campaign, new product launch etc.)
[Answer]
Please give an indication of your budget for this project:
Note. Sharing a realistic assessment of what you have to spend on this effort will help us scope the engagement appropriately. While disclosing your budget might not be something you typically do, sharing this information with us now will greatly reduce the likelihood of both sides spending significant time and resources “shooting in the dark”.
£
Briefly describe the site’s concept and what service it is intended to provide:

[Answer]
What is the primary objective or reason for this project?
(For example: Promoting a new product, targeting a specific audience, redesign of an existing site etc.)
[Answer]
Site Redesign Information
(If this is not a redesign project, please skip this section)
Are you looking for a new logo and branding for your site, or are you satisfied with what you have in place?

[Answer]
What is the reason for this redesign?
(For example: Provide a better user experience, update the look and feel etc.)
[Answer]
Which aspects of your existing site do you feel are successful, and why?
[Answer]
Which aspects of your existing site do you feel are unsuccessful, and why?
[Answer]
Do you plan on using any content from your existing site? If so, which portions?

[Answer]
Target Audience

Describe a typical user that will visit your site:
(Note: Provide more than 1 profile if applicable)
[Answer]
What action(s) should the user perform when visiting the site?
(For example: Search for info, purchase a product/service, make a booking, sign up for an account etc.)
[Answer]
Site Design & Content
To the best of your ability, use words to describe the end result of your projects look and feel:
(For example: Clean, modern, balanced etc.)
[Answer]
How does your business/organisation set itself apart from the competition?
(Note: Where possible please provide web addresses for your competitors)
[Answer]
List two or three other websites you like, and explain why?

[Answer]

To the best of your ability, can you tell us how many pages your site will have?

[Answer]

Will the site contain ‘static pages’ only, or are you looking for a Content Management System that will allow you to add/edit content as you see fit?

[Answer]

Additional Information

If you have any other information that you feel will assist in producing an accurate proposal please enter it below:
[Info]

If you have a design brief prepared, feel free to paste it here:

[Paste Here]

Thank you

Many thanks for taking the time to complete this planner, we will endeavour to contact you within 48 hours. Should you have any questions please contact us on 07957 627934, or email at tbartlett@envisioncreating.com .
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